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FOREWORD 


This booklet is intended as a factual, concise explanation of the 
major terms of the Public Service Superannuation Act, your pension 
plan. As a new employee or as one who has been employed in the 
Public Service for some time, you share an interest in the benefits the 
plan provides to you and your family, and in the contributions which 
you and your employer make to provide for these benefits. 


There are many areas under the Superannuation Act where you 
will be required to make decisions which will affect your eventual 
benefits and those of your family. It is hoped that a careful study of 
this booklet will enable you to make the choices which will be most 
beneficial to you. 


The information in this booklet will be applicable to the great 
majority of employees. However, it is not possible to cover every 
combination of circumstances and you should contact your personnel 
office if you feel that your situation has not been included. 


This booklet is not a legal document and if there is any conflict 
between it and the Public Service Superannuation Act, the Supple- 
mentary Retirement Benefits Act and Regulations, the law will, of 
course, apply. 
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THE PUBLIC SERVICE 
SUPERANNUATION ACT 


This Act which provides pensions for public service employees 
replaced the former Civil Service Superannuation Act on January 1, 
1954. The new Act, as it was then, introduced many major changes, 
perhaps the most important of which were to authorize the payment of 
pensions to those who are eligible as a matter of right, rather than a 
discretionary grant of the Governor-in-Council, and to extend the 
coverage of the plan to include the majority of those employees who 
are appointed in Canada. One year later the Supplementary Death 
Benefit plan was added as Part II of the Act, while Part III was added in 
1970 to deal with the contributions required to help finance the 
escalation of pensions authorized by the new Supplementary Retire- 
ment Benefits Act of 1970. 


The President of the Treasury Board has been the Minister 
responsible for the policy development and administration of the Public 
Service Superannuation Act since 1969. The detailed administration of 
the Act is provided as a “service” by the Department of Supply and 
Services under the direction of the Minister of Supply and Services. 


The Minister of Finance was the Minister solely responsible for 
the administration of the Act until 1969 but is now responsible only 
for the financial management of the Superannuation Account. This 
includes the responsibility for presenting and dealing with the reports 
of periodic actuarial valuations of that Account made for him by the 
Department of Insurance as required by the Act. 


THE SUPPLEMENTARY RETIREMENT 
BENEFITS ACT 


On March 25, 1970, the Supplementary Retirement Benefits Act 
received Royal Assent and became the first continuing legislation 
providing for increases on pensions payable under the Public Service 
Superannuation Act and several other federal pension plans. 


The Supplementary Retirement Benefits Act is not an amend- 
ment to the Public Service Superannuation Act but is a separate Act 
designed to increase your pension when there are increases in the cost 
of living. The two Acts are closely co-ordinated however, and it would 
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not be complete to explain the terms of one without outlining the 
provisions of the other. This booklet is, however, an explanation of the 
Public Service Superannuation Act and, while brief explanations of the 
Supplementary Retirement Benefits Act have been introduced through- 
out, unless otherwise noted the explanations given apply to the 
Superannuation Act. 


Contributions are made to a separate account, the Supplementary 
Retirement Benefits Account, and the additional benefits are paid from 
that Account. There is no means test and all in receipt of pensions, 
whether former employees or their widows and dependents, benefit 
from the Supplementary Retirement Benefits Act’s provisions. In any 
year where there is an increase in the cost of living, pensions will be 
increased in an amount directly related to the increase in the Consumer 
Price Index, without limit. The percentage increase payable each 
January represents the increase of the average of the Consumer Price 
Index for the twelve-month period ending on the preceding September 
over that for the twelve-month period of the previous year. 


PART | —SUPERANNUATION 


COVERAGE 


With a few exceptions, the Public Service Superannuation Act 
provides that every full-time employee in the Public Service over the 
age of 18, male or female, married or single, with an annual rate of 
salary of $900 or more, will start to build up his superannuation credit 
immediately upon appointment. In some instances, a waiting period of 
no more than six months substantially continuous employment is 
required before an employee may start to contribute. 


The term Public Service, as used in this Act, covers employees of 
federal government departments and includes, in addition, positions in 
or under the Senate, House of Commons and the Library of Parliament 
as well as certain other portions of the Public Service which are listed in 
a schedule to the Act. Additions may be made to the schedule by 
regulation. A copy of the list as it stood on October 1, 1974, appears 
on pages 47 to 54 of this booklet. The term Public Service also includes 
certain agencies which are under the Public Service Superannuation Act 
by virtue of their own statutes. A list of these, as of October, 1974, 
appears on page 55. 


The main groups to which the Act does not apply are part-time 
employees, persons who are locally engaged outside Canada, those who 
are covered by some other Canadian government pension plan and 
those employees who are not yet 18 years of age. 


Seasonal employees and employees who have been appointed for 
a term of six months or less are normally required to contribute under 
the Act as soon as they have completed six months of substantially 
continuous service. 


There are also certain groups of employees who may contribute 
to the Superannuation Account only after meeting certain conditions 
and being specifically designated as contributors. The largest of these 
groups are postmasters and assistant postmasters, sessional employees 
and the employees of certain Commissions. Specific steps have to be 
taken to have them designated as contributors and some employees in 
these categories must remain employed for varying periods of time 
before they become eligible for designation. If you are in one of these 
categories, see your personnel officer regarding your effective date of 
becoming a contributor. 


SUPPLEMENTARY RETIREMENT BENEFITS ACT 

As a general rule, your contributory status under the Public 
Service Superannuation Act determines your status under the Sup- 
plementary Retirement Benefits Act. As soon as you are required to 
contribute to the Public Service Superannuation Account, you will be 
required to contribute to the Supplementary Retirement Benefits 
Account. 


CONTRIBUTIONS PAYABLE 

Contribution rates are set at the levels estimated to be required to 
accumulate enough funds during the working lifetime of contributors 
to provide for specified retirement pensions and subsidiary benefits. 
These are established using current salary scales and allowing for 
average promotion, excluding economic salary increases. The balance in 
the Superannuation Account is the amount, which, together with 
future contributions from present contributors, matching contributions 
by the Government and interest earnings, should be sufficient to 
provide all benefits to past and present contributors and their 
dependents, as stipulated in the Act. This is based on the premise that 
retirements, deaths, cash withdrawals, proportions of contributors 
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married, relative ages of widows and so on, of those who are 
contributors on a particular date will essentially follow the pattern 
assumed by the actuaries, based on studies of past experience and 
allowing for probable changes in the future. The Superannuation 
Account is operated in accordance with principles of funding generally 
accepted for employee—employer pension plans. 


The Canadian Government matches the contributions of employ- 
ees for both current and certain prior service, pays the cost of 
administration, pays interest quarterly on the balance in the Account 
and assumes the responsibility for liabilities which the regular employ- 
er-employee contributions and interest do not cover. In some cases, 
where the government is not the employer, your own employer pays 
the matching contributions. 


A policy was introduced in the 1964-65 fiscal year whereby 
actuarial deficiencies arising out of pay increases in the preceding year 
were to be amortized over a five-year period commencing in 1964-65 
and those arising out of pay increases authorized in 1964-65 and 
subsequent years were to be amortized over a five year period 
commencing in the year in which the increase is authorized. The 
unamortized balances of these deficiencies are referred to as deferred 
charges. 


Interest is earned to the Superannuation Account each quarter 
in the fiscal year at a rate which changes every three months. It is 
calculated as if the amounts not required for payment of benefits 
in each quarter had been invested since the Account started in 1924, 
on a basis similar to that applied under the Canada Pension Plan, as if 
these amounts were re-invested at current rates every 20 years. The 
rate used for the Accounts as a whole is the weighted average rate for 
the amounts so invested in respect of each quarter. At present the 
Canada Pension Plan rate is equal to the average yield on Government 
of Canada Bonds with 20 or more years to maturity. 


The interest rates in percentages in the fiscal year 1970-71 were: 
quarter ending June 30, 1970, 1.3174; September 30, 1970, 1.3262; 
December 31, 1970, 1.3427; and March 31, 1971, 1.3597. Interest 
earned by the excess of the quarterly interest rate over 1 per cent is 
applied to reduce the annual amortization costs mentioned above. This 
excess interest rate was .3896 per cent as of September 30, 1971. In the 
same quarter, the new investments commenced to earn interest at 7.4 
per cent per annum. 


The rate of contribution before January 1, 1966 was 6% per cent 
of salary for men and 5 per cent for women. However, when the 
Canada Pension Plan and the Quebec Pension Plan were scheduled to 
come into effect on January 1, 1966, it was agreed that it would be 
undesirable to increase the rate of pension contributions which Public 
Service employees would be required to pay. Therefore, since January 
1, 1966, the rates of contribution under the Act have been reduced by 
the rate which is required under the Canada and Quebec Pension Plans 
on that portion of salary on which contributions are normally required 
by those plans. 


During 1972, for example, a person subject to the Canada 
Pension Plan contributes to that plan at the rate of 1.8 per cent of his 
annual earnings between $600 and $5,500. As long as this is the case, a 
male public servant will contribute to the Superannuation Account 6% 
per cent of the first $600 of his superannuation salary, 4.7 per cent on 
that portion of the salary between $600 and $5,500, and 6% per cent 
on any salary over $5,500. A female’s contribution would be 5 per 
cent, 3.2 per cent and 5 per cent on the same portions of salary. Where 
reference is made later in the booklet to this combination of rates, it 
will be described as “the adjusted rate”’. 


Allowances payable in addition to basic salary do not always 
constitute salary for superannuation purposes. If you are in doubt as to 
whether you are required to contribute in respect of such an allowance, 
you should contact your personnel office for this information. 


Payments to the Superannuation Account are deductible for 
income tax purposes up to a certain maximum for both current service 
and prior service. To determine the extent of deductibility, you should 
consult your District Taxation Office. 


PERIOD OF CONTRIBUTION 


The maximum period for which you may contribute is 35 years, 
which includes any elective service which you may have to your credit. 
In addition, a contributor under this plan who is entitled to or has been 
granted a benefit under certain other federal government plans, such as 
the Canadian Forces Superannuation plan or the Royal Canadian 
Mounted Police plan, will stop contributing when his combined periods 
come to 35 years. 


SUPPLEMENTARY RETIREMENT BENEFITS ACT 


Every contributor to the Public Service Superannuation Account 
contributes to the Supplementary Retirement Account an additional % 
per cent of his or her salary. There is no adjustment in respect of 
contributions required under the Canada Pension Plan or Quebec 
Pension Plan and consequently the contributions are based on total 
salary. Unlike Part 1 of the Public Service Superannuation Act which 
sets a maximum of 35 years pensionable service, there is no maximum 
period of contribution to the Supplementary Retirement Benefits 
Account. Contributions would stop only upon ceasing to be employed 
or where a person is no longer required to contribute to the Public 
Service Superannuation Account for any reason other than having 
completed 35 years pensionable employment. Allowances which form 
part of salary for the purposes of contributions to the Public Service 
Superannuation Account also form part of salary for purposes of 
contributions to the Supplementary Retirement Benefits Account. 
Contributions are deductible for income tax purposes up to a certain 
maximum for current service and for elective service. To determine the 
extent of deductibility, you should consult your District Taxation 
Office. It should be noted, however, that while there is a separate 
Account for these additional contributions, your salary cheque will 
probably reflect only one total superannuation deduction which 
combines your contributions to the Public Service Superannuation 
Account and to the Supplementary Retirement Benefits Account. 


Your employer matches employee contributions to the Sup- 
plementary Retirement Benefits Account and in addition, the govern- 
ment credits interest quarterly on the balance in the Account. 


LEAVE WITHOUT PAY 


A person who goes on authorized leave of absence without pay 
must still contribute for superannuation. A person on sick leave, 
maternity leave, educational leave which is to the advantage of the 
public service, military leave (during which he is not subject to the 
Canadian Forces Superannuation Act), leave to serve with a federal 
agency such as a Royal Commission, and a person on leave for six days 
or less, pays at the normal adjusted rate of contribution. All others on 
authorized leave without pay must pay at twice the adjusted rates. 


Ordinarily, contributions are paid by deduction from salary, in 
equal instalments, commencing at the end of the leave of absence and 
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extending over a period equal to the absence. You can also choose to 
pay in a lump sum within thirty days of the date you return to duty. 


There is one exception. When a person is on extended leave to 
serve with a staff association, the government of another country or an 
international organization, contributions must be paid to the Super- 
annuation Division in advance, annually, semi- annually or quarterly. 
Where certain conditions are met, it is possible for the Canadian 
Government and an international organization to reach a special 
agreement whereby a person on leave and serving with an international 
organization would not be required to make his superannuation 
contributions in advance. The international organization would pay the 
Superannuation Account the lump sum settlement available when the 
person ceases to serve with that organization and ceases contributing to 
that organization’s pension fund. If this lump sum does not cover the 
amount required under the Public Service Superannuation Act, the 
employee would be responsible for payment of the difference. You 
should enquire with your personnel office if you are interested in 
taking advantage of such an agreement. 


Consult your personnel office for details of the salary level on 
which contributions are based. 


Employees will be required to contribute to the Supplementary 
Retirement Benefits Account in respect of periods of leave without pay 
under the same terms and conditions that apply under Part 1 of Public 
Service Superannuation Act. This means, for example, that they would 
be required to contribute at a double rate (1 per cent) in respect of 
any periods for which a double rate is required under Part 1 of the 
Superannuation Act. 


OBTAINING MAXIMUM BENEFITS 

All of the superannuation benefits payable under the Act are 
directly related to service and salaries. As the number of years of 
pensionable service to your credit increases and as you attain higher 
levels of salary, the benefits which you and your family can expect to 
receive will increase accordingly. This is so even for those persons who 
have ceased contributing to the Account after 35 years of pensionable 
service. Although contributions cease, the salary earned by a contri- 
butor after that time would be used in calculating his average annual 
salary for pension purposes, if this were to his advantage. 
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Therefore, it is important for you to know the methods by which 
you may be able to increase your pensionable service credit, and the 
amount that it would cost you to do so. 


Each continuing year of employment in the Public Service for 
which you make ordinary contributions is, of course, a year of 
pensionable service. In addition, if, prior to becoming a contributor 
under the Act, you had one or more periods of full-time employment, 
either in the Public Service or with some other employer, you may wish 
to obtain pension for that service and it may well be possible for you 
to do so. 


Such periods of prior service, if they are recognized under the 
Act, are considered to be “‘elective’’. As the name implies, they are 
periods of service for which you may make a special election in order 
to count them as periods of pensionable service. 


The main types of elective service, the method of determining the 
cost for each type and the conditions to be fulfilled concerning 
elections are covered in the following sections. 


TYPES OF ELECTIVE SERVICE 


The main types of service for which a contributor must make an 
election if he wishes to obtain credit for them are listed below. 


1. Prior Public Service 


You may elect to count virtually any prior full-time service in 
the Public Service. Generally speaking, service with agencies listed in 
Schedule A of the Public Service Superannuation Act is elective 
prior Public Service. Those agencies included in Schedule A are listed 
on pages 47 to 54. 


2. War Service 


This includes military service in World War I, World War II or 
with the Korean Special Force, either overseas or in Canada. It is 
also possible to elect for service in certain civilian operations during 
World War II. Your personnel officer can provide a list of the types 
of civilian service that are countable. 
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3. Service under the Canadian Forces Superannuation Act or the 
Royal Canadian Mounted Police Superannuation Act 


You may elect to count prior service under one or both of 
these Acts, subject to the conditions outlined on pages 10 and 11. 


4. Pensionable Employment 


If you were previously employed with an employer who has a 
pension plan which has been or may be approved by the Minister, 
you may be eligible to count any part of that employment during 
which you were subject to the pension plan. Your eligibility to 
count this “pensionable employment” will depend upon whether it 
was “immediately prior”, as defined in the Act. If the employment 
terminated more than six months before you entered the Public 
Service, special consideration would be required to determine 
whether the service could be considered “‘immediately prior’’. 


5. Other Types of Elective Service 


You may elect to count service with the NATO if your salary 
was paid out of the Consolidated Revenue Fund during such service. 


A period of previous public service that was transferred to the 
plan of another employer under the terms of a Reciprocal 
Agreement can also be counted if you received a return of 
contributions for that service when you left the outside employer. 


DETERMINING THE COST OF ELECTIVE SERVICE 


The type of formula which is used to determine the cost of a 
period of elective service is the same, in principle, as the one which is 
applied to ordinary current service. You will be considered to have 
received a certain salary during each year of elective service, and the 
Act will prescribe a certain contribution rate for each year. The final 
cost will normally include 4 per cent simple interest, payable from the 
middle of each fiscal year of elective service to the first day of the 
month in which the election is made. For service which occurred prior 
to July 14, 1960, the maximum salary rate for determining the cost of 
an election is $15,000. The methods of calculation are described in 
more detail for each type of elective service in the following sections. 
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1. Prior Public Service 


For any portion of your prior Public Service which occurred 
before January 1, 1966, the rates of contribution would be 6% per 
cent for males and 5 per cent for females. For any portion of the 
service which occurred after that date, the rates would be the 
adjusted ones. During each year of the service, the salary rate on 
which the calculation would be based would be your salary rate 
upon last becoming a contributor, provided that you made your 
election within a year of the date on which you have been notified 
of becoming a contributor to the Superannuation Account. Simple 
interest at the rate of 4 per cent would also be added. 


2. War Service 


Both military and civilian war service must, in most cases, be 
paid for at a contribution rate of 13 per cent for males, or 10 per 
cent for females. Your salary upon last becoming a contributor is 
deemed to be your salary rate during the war years for purposes of 
calculating the cost. The final cost will include simple interest at 4 
per cent. One of the exceptions occurs when an individual was a 
contributor to the Civil Service Superannuation Account and was 
granted leave to enlist. His period of active war service is automati- 
cally to his credit with no contributions or formal election required. 


3. Pensionable Service with the Canadian Forces and the Royal 
Canadian Mounted Police 


The cost which a contributor would have to pay for service of 
this kind will depend upon his status under the Act to which he has 
been subject, i.e. the Canadian Forces Superannuation Act, the 
Defence Services Pension Continuation Act, the Royal Canadian 
Mounted Police Pension Continuation Act or the Royal Canadian 
Mounted Police Superannuation Act. 


If such a person is entitled to an annuity under one of these 
Acts and wishes to count the service under the Public Service 
Superannuation Act, he must surrender the entitlement under the 
other Act before he can do so. He has one year from the date he 
becomes a contributor under the Public Service Superannuation Act 
to elect to surrender the annuity entitlement under the other Act. 
After that year, he must keep his Canadian Forces or Royal 
Canadian Mounted Police annuity entitlement as the Public Service 
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Superannuation Act makes no provision for counting such service 
other than in that one year and in the manner outlined above. 
If he so elects, he gets full credit for the service in question 
under the Public Service Superannuation Act although he would 
have to continue to pay any amounts that may still be outstanding 
under the other plan but he would not be required to pay back any 
annuity payments received under that plan. 


However, there are certain people entitled to pensions under 
these Acts for which no contributions were required from them. If 
these people surrender their pensions then they must contribute for 
the service in order to have it count under the Public Service 
Superannuation Act. The cost of counting such service is based on 
the salary rate upon most recently becoming a contributor under the 
Act. Interest will, of course, be added from the time the service 
occurred until the date of election under the Public Service 
Superannuation Act. The rates of contribution which apply to prior 
Public Service would be used in this calculation. 


An individual who is not entitled to an annuity or similar 
benefit under one of these Acts and who wishes to count the service 
under the Public Service Superannuation Act, may also do so. The 
cost of the service will depend on whether he has received any lump 
sum payment under the other Act. 


If a person is in any of these categories, he should seek 
additional information from his personnel office or the Superannua- 
tion Division of the Department of Supply & Services. 


. Pensionable Employment 


During any period of pensionable employment with a previous 
employer, an individual would be considered to have received a 
salary equal to his salary when he most recently became a 
contributor under the Act. The contribution rates would be 13 per 
cent, or 10 per cent, for any service before January 1, 1966 and the 
adjusted rates, doubled, for any service after that. Whether this 
would be expensive for the person would depend on whether the 
approved plan provided for a return of the employee’s own 
contributions and perhaps those of the employer as well. If it 
provided for both, the employee would only have to make up the 
difference, if any. Incidentally, if the approved plan gave credit for 
service with a still earlier employer, that also would be included in 
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the period of pensionable employment which the employee can 
elect to pick up. It is possible for contributions paid into a 
registered retirement savings plan or registered pension plan to be 
transferred directly to the Public Service Superannuation Account 
with no deduction at source for income tax. 


It should be kept in mind that an employee must surrender 
any annuity entitlement he may have with another employer, if it 
was paid for in part or in whole by the other employer, before he 
can elect for the service under the Public Service Superannuation 
Act. Therefore, he should keep in mind the fact that, if he leaves the 
Public Service voluntarily with less than two years of continuous 
employment, he is entitled only to a return of contributions and, 
consequently, if he has any intention of leaving within that period, 
he should consider carefully whether it would be in his interest to 
surrender the entitlement under the outside plan. As implied, this 
provision applies only if the separation is voluntary and not if it is 
involuntary. A person should, of course, be sure that he can count 
the service in question under the Public Service Superannuation Act 
before he surrenders the entitlement. 


. Other Types of Pensionable Service 


The cost of electing for service with NATO is the same as that 
for service with an outside employer. 


The cost of electing for a previous period of prior service that 
was transferred under a Reciprocal Transfer Agreement is deter- 
mined by a rather complex calculation and we would suggest that 
you consult your personnel office if you are interested in this 
provision. 


LATE ELECTIONS 


This section does not apply to someone who could have 


surrended an annuity payable under the Canadian Forces Superannua- 
tion Act or the Royal Canadian Mounted Police Superannuation Act 
but did not do so within the year prescribed. 


In all other cases, a contributor may make an election at any time 


while he is employed in the Public Service and contributing to the 
Superannuation Account. 
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However, the cost calculations described in the above paragraphs 
are applicable only to service for which an election is made within a 
year of notification of becoming a contributor. If an election is made 
after that time or if the person could have elected to count a period of 
service on a previous occasion of being a contributor but did not do so, 
the various rates used to determine the cost remain the same, but the 
salary rate used would be the one which was payable on the date of the 
election. This, of course, could make a substantial difference in many 
cases. 


This higher charge reflects the additional value of the benefits he 
may expect to receive because of salary increases which he has received. 
As you will also notice in the following section, a late election can be 
accepted only if a medical examination has been taken and passed. In 
addition, any such election must be forwarded to the pay office within 
one month of the date the election form is signed. 


This provision also applies to persons who become employed in 
the Public Service but who were, at some time in the past, contributors 
under the old Civil Service Superannuation Act, the predecessor of this 
Act. If an individual now wants to elect for service for which he could 
have elected before but failed to do so, he would be subject to this late 
election provision. The same would ordinarily be true for persons who 
have been contributors under the Public Service Superannuation 
Act, have ceased to be contributors, by leaving the service for 
example, and then at a later date, became contributors again. Such 
people will not get a second penalty-free chance to do what they could 
have done earlier. The same is also true of persons who become 
contributors under the Public Service Superannuation Act and who 
were in the past subject to the Canadian Forces Superannuation Act or 
the Royal Canadian Mounted Police Superannuation Act. Where a 
person did not avail himself of an elective opportunity to purchase a 
period of service but wishes to count that period under the Public 
Service Superannuation Act, the election would be subject to the late 
election provisions. 


MEDICAL EXAMINATIONS 


With few exceptions, the Public Service Superannuation Act 
requires persons electing to purchase additional service to undergo a 
medical examination. 
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No medical examination is required to count previous service in 
the Public Service if it occurred immediately prior to becoming a 
contributor and if there has been no break in service. Where there has 
been a break in service, the new contributor must take a medical 
examination in order to elect to count the period before the break, 
unless he has more than five years of substantially continuous 
employment in the Public Service at the time he elects. If he has that, 
he can pick up the period before the break without medical 
examination, 


The same applies in the case of war service, pensionable service 
with other employers and other types of pensionable service outside the 
Public Service. In other words, they, too, can be picked up without a 
medical examination if the contributor has the customary five or more 
years of public service and makes his election within the year allotted 
to him. In this case, service with the Armed Forces and the Royal 
Canadian Mounted Police can be used to help make up the total of five 
years of substantially continuous employment. 


As stated above, a contributor who has less than five years of 
service or whose elective service is not immediately prior to his 
becoming a contributor, must undergo a medical examination in order 
to pick up certain types of prior service. If he passes it, he gains 
immediate protection. If he fails to pass the medical, he can start to 
contribute for the earlier service immediately but he must wait five 
years from the time of the medical examination before he acquires any 
benefit based on that service. All that his widow, children or estate 
would receive if he died in the meantime, so far as that service is 
concerned, would be a returnof his contributions. He or his dependents, 
however, would be eligible for benefits based on any other pensionable 
service as long as that pensionable service totals five years. 


Please keep in mind that the provisions described above apply to 
elections which are made within one year of becoming a contributor 
under the Act. An election made after that time is not only costed ona 
basis which is usually more expensive, but the individual is required to 
pass a medical examination. If the contributor cannot pass the medical 
examination the election is simply cancelled. 


Incidentally, a former member of the Regular Forces or the 
Royal Canadian Mounted Police who elects to surrender his annuity 
entitlement under the Canadian Forces Superannuation Act or the 
Royal Canadian Mounted Police Superannuation Act in order to count 
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his service under the Public Service Superannuation Act is not required 
to undergo a medical examination when such an election is made. 


HOW AN ELECTION IS MADE 


In order to make an election, an individual must, while still 
employed, complete a special election form and forward it to the 
paying office indicated on the election form within the time prescribed. 
The paying office will commence deductions, where necessary, and 
then forward the election to the Superannuation Division. If an election 
is so much as one day late, it will be considered invalid and a new 
election required before the service could be counted and only 
then under the conditions described in the section entitled “Late 
Elections”. For that reason you should make your election well before 
the time limit is up. Before electing you will, of course, want to have an 
estimate of what your prior service will cost and therefore you should 
get in touch with your personnel office shortly after you become a 
contributor. They will give you whatever information you require and 
provide you with the necessary forms. Every effort is made to provide 
an individual with an estimate of cost well before his expiry date. 
However, if your expiry date is approaching, and your estimate has 
been delayed for some reason, you will have to consider electing 
without an estimate. Since the estimate is not required under the Act, 
whether or not you receive an estimate does not affect your expiry date 
for making a normal election. 


METHODS OF PAYMENT 


Payments for prior service may be in a lump sum or by 
instalments over a period which could be shortened later by increasing 
the size of the instalments. The instalment method is more costly than 
a lump sum payment and you should compare the two totals before 
making an election. The higher cost is attributable, in part, to the fact 
that the monthly instalment includes a mortality charge to cover the 
cost of insurance, which means that, in the event of death, all future 
payments are cancelled. 


Another point to remember is that, as a general rule, interest is 
charged on any instalment that is due and not paid. Therefore if you 
are, for any reason, not in receipt of salary from which your arrears 
instalments can be deducted it is advisable to remit the instalments on 
schedule and thereby avoid additional interest charges. Also, if you are 
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purchasing prior service on the instalment plan and you move from one 
department to another, check with your personnel office to make sure 
that your deductions are continued. 


If a person retires on pension before all his instalments for prior 
service are paid, his pension will be calculated as though he had paid for 
the whole period but the unpaid instalments will be withheld from his 
allowance. If he is entitled to receive a cash termination allowance the 
equivalent present value of the unpaid instalments will be taken out of 
it. To put it another way, the benefits will be figured out on the same 
basis as they would have been if all the instalments had been paid; but 
the amount owing will be recovered immediately if the person has 
chosen a cash termination allowance, and over a period of time if he has 
chosen an annuity. If a person retires under the same circumstances at 
say, 42, and chooses a deferred annuity commencing at 60, he is 
expected to remit his instalments for prior service during the deferred 
period for as long as may be necessary to complete his instalment 
contract. If his annuity comes into pay before the instalment contract 
is completed, arrears deductions would be made from his annuity 
cheques. If he defaults in his instalments, interest is added from the 
date the instalment was due to the date the monies are received. If a 
person’s only entitlement at the time of ceasing to be employed wasa 
return of contributions or if this was the benefit which he requested, all 
contributions made in respect of elective and current service would be 
returned to him, subject, of course, to the retention of contributions 
provisions explained on pages 26 and 27. 


If, however, a person dies before all his instalments for prior 
service are paid, the future unpaid balance will not be recovered from 
his dependents or otherwise. This is so regardless of whether the person 
was employed or retired at the time of his death. The reason for this, as 
we have mentioned, is that instalments are figured out on an interest 
and mortality basis which means, in effect, that the possibility of death 
during the payment period is foreseen and provision made for it. 


The foregoing paragraph does not apply in the case of a defaulted 
instalment that should have been paid while the person was living. In 
that event, the amount with interest will be recovered from the estate, 
from the widow’s allowance or from the children’s allowances, either in 
a lump sum or over a period of time. The person concerned is free to 
decide which method of recovery is to be followed. 
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The difference in treatment in these two cases stems from the 
fact that the first person met all the payments that became due up to 
the time of death, the second person did not and was behind in 
instalments at death. 


Contributions made in respect of elective service are deductible 
for income tax purposes up to a certain maximum. You should contact 
your District Taxation Office if you desire detailed information about 
your own situation. 


REVOCATION OF AN ELECTION 


Revocation is permissible only in certain situations and, there- 
fore, you should give careful consideration to any election that you 
may be contemplating. Incidentally, even if revocation is approved, 
there may be a subsistence charge for the period during which it was in 
force to cover the insurance which resulted from that election during 
that period. Normally, where a person revokes an election and later 
wishes to count either a part or whole of service covered by the revoked 
election, the second election would be treated as a “late election” 
explained on pages 12 and 13. 


GENERAL POINTS CONCERNING ELECTIONS 


Whenever it is made, an election may be for the whole or a part 
of a period of prior service. If it is for only a part then it must be for 
the part which occurred most recently. An employee may, if he wishes, 
extend his election to cover additional periods without penalty by 
completing another election within the normal one-year time limit. 


A person may.not elect for service that is to his credit for pension 
purposes under another employer’s pension plan. If, however, a person 
loses or surrenders the pension or benefit entitlement under the other 
plan he may count it under this plan. In short, the government is 
prepared to accept certain liabilities to compensate for the pension 
credits which were lost as a result of entering the Public Service and 
leaving the plan of another employer. Accordingly, the Act gives the 
right to count service with another employer. In the case of service 
under another government plan, it is obvious that the Government 
could not be expected to provide two pensions for the same service. 
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SUPPLEMENTARY RETIREMENT BENEFITS ACT 


A contributor who elects under the terms of the Public Service 
Superannuation Act will also be required to make contributions to the 
new Supplementary Retirement Benefits Account in respect of any 
portion of the prior service that occurs on or after April 1, 1970. 
Specifically, he will be required to contribute an additional 4 per cent 
or 1 per cent (depending on whether the Public Service Superannuation 
Act prescribes a single or double rate) on the salary that is applicable to 
the type of service involved. 


No formal election form is required other than that prescribed by 
the Public Service Superannuation Act and all the terms and conditions 
of making a valid election are those set out in that Act under whose 
terms the election is being made. Estimates of cost provided by the 
Superannuation Division will include the additional cost required to be 
paid to the Supplementary Retirement Benefits Account, both for 
lump sum and for instalment methods of payment, although the cost 
will not be identified separately. 


RECIPROCAL TRANSFER AGREEMENTS 


The Public Service Superannuation Act grants to the President of 
the Treasury Board the authority to enter into a pension transfer 
agreement subject to the approval of the Governor-in-Council and the 
Treasury Board, with any employer who provides an “approved” 
pension plan for the benefit of its employees. The Minister has entered 
into such agreements with several provincial governments, universities, 
municipal authorities, other federal bodies and with a number of other 
employers. 


An individual joining the Public Service after a period of service 
with one of these employers has an opportunity to transfer to the 
Superannuation Account all or most of his pension credit under the 
previous plan. This is accomplished by a transfer of funds from one 
pension account or fund to the other. Generally speaking, the amount 
transferred in each case includes not only the individual’s contributions, 
but also the contributions and interest which have been added to the 
fund by his employer on his behalf. 


To determine the length of service purchased by the former 
employer’s transfer payment to the Superannuation Account, it is 
necessary to compare the amount of this payment with the amount 
that would have been credited to the Superannuation Account had the 
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transferred employee been contributing currently under the federal 
superannuation legislation throughout the period of pensionable service 
in question. This second total, the amount that would have been in the 
Superannuation Account, is composed of the contributions that the 
employee himself as a current contributor would have paid, together 
with the matching employer contributions, and the interest that would 
have been credited on these contributions. These assumed contributions 
are all calculated on the basis of the salary that was paid to the 
individual by his former employer at the time the service actually 
occurred. 


Normally the payment to the Superannuation Account is 
composed of employee and employer contributions together with 
interest, as provided for under the Agreement, but within the limit of 
the rates set out under the previous employer’s plan. If the amount of 
tiis payment is less than that required to give the transferred employee 
credit for his full service under the Public Service Superannuation Act, 
the appropriate portion of his previous service is credited to him. 


In that case, the individual has an opportunity to elect to count 
any remaining unpurchased service at a cost computed as above. To 
acquire this unpurchased service, he himself must elect within a 
prescribed time to pay both the employee and the employer contri- 
butions, together with the interest. The cost of any election not made 
within the prescribed time is based on the salary at the date of election 
and all the conditions for a late election will apply . 


An agreement works both ways, of course. If an individual moves 
from the Public Service to an employer with whom a reciprocal 
agreement is in effect, he can arrange for a similar transfer of funds and 
pension credits from the Superannuation Account to his new pension 
fund. The amount of money and extent of service credit to be 
transferred is determined in the same way as described for transfers 
to the Public Service. 


Each agreement, of course, specifies certain conditions which an 
individual must meet in order to be eligible for a transfer either to or 
out of the Superannuation Account. Most agreements require that the 
individual must: 


(a) join one of the employers within three months of leaving the other; 


(b) receive no amount as a return of contributions under his former 
pension plan; 
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(c) pass a medical examination; and 


(d) make his official request for transfer on a special form within a 
certain period of time. 


These may vary slightly under different agreements so you should 
inquire about your particular case if an agreement applies to you. 


A list of each of the employers with whom the Minister has 
entered into a Reciprocal Agreement is shown on page 57. Your 
personnel office will have a record of any additions that have been 
made to this list. Those listed are those agreements signed before the 
publication of this booklet on October 1, 1974. As there are numerous 
agreements pending, you should check with your personnel office for 
additions or if you are interested in having an agreement negotiated 
with a former or future outside employer. If you are leaving the public 
service and are interested in taking advantage of a reciprocal transfer 
agreement, you should ensure that a return of your superannuation 
contributions is not made to you. 


SUPPLEMENTARY RETIREMENT BENEFITS ACT 


In those cases where an employee transfers from the Public 
Service to another employer under the terms of a Reciprocal Transfer 
Agreement, the employee’s supplementary retirement benefit contribu- 
tions will be transferred to the extent that they are required by the 
pension plan of that employer. 


Similarly, in the case of a person transferring into the Public 
Service the amount that he would have been required to contribute to 
the new account, had he been employed in the Public Service on or 
after April 1, 1970, will be included in the total cost of the service. 


BENEFITS PAYABLE TO CONTRIBUTORS UNDER THE ACT 


Benefits payable under the Public Service Superannuation Act are 
designed to make available to employees the types of benefits which 
best meet the needs of retirement and the various circumstances of 
retirement. The type of benefit or benefits available to any individual 
will depend upon his age, the number of years of service to his credit, 
and in some cases, the reason for his termination of employment. 


To obtain a good understanding of the benefits to which you may 
become entitled we would suggest that you read carefully all of the 
following sections. Section 1 contains explanations of the basic types of 
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benefits payable to contributors, and sections 2 and 3 outline the 
situations in which they are, or may be payable. The benefits as 
described in these sections, however, can be affected by the automatic 
retention of contributions in certain cases, and by the manner in which 
the Act has been co-ordinated with the Canada Pension Plan and the 
Quebec Pension Plan. These two factors and their important effects are 
outlined in sections 4 and 5 respectively. Section 6 contains certain 
important considerations concerning voluntary retirement and section 7 
explains the benefit provisions of the Supplementary Retirement 
Benefits Act in relation to the benefits payable under the Public Service 
Superannuation Act. Slightly different provisions may apply to former 
Newfoundland employees who were transferred to the Federal Public 
Service at the time of Union. You should consult the Superannuation 
Division regarding your entitlement if your service is in this category. 


I, Definitions — 


(a) Immediate Annuity — this is the benefit, payable for life in 
monthly amounts, to which a person becomes entitled imme- 
diately upon retirement with 5 or more years of pensionable 
employment to his credit and meets one of the following 
conditions: 


(1) retires with 30 or more years of pensionable service and is 
at least 55 years of age; 


(2) retires at age 60 or over; or 


(3) retires on account of disability (disability is defined as being 
unable to pursue regularly any substantially gainful employ- 
ment). 


The basic formula for determining the amount of annuity is 2 
per cent of the individual’s average annual salary over his best 
six consecutive years, multiplied by the number of years of 
service to his credit to a maximum of thirty-five. 


For example, in the case of a person employed in the Public 
Service for 25 years, with an average salary of $6,000 a year 
based on his highest six year period, his pension if he retired at 
age sixty would be calculated as follows: 


2 
100 X $6,000 X 25 = $3,000 per year, or $250 per month 
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(b) 


(c) 


In the case of an individual with 30 years of service and an 
average annual salary of $6,000 who wishes to retire at age 55, 
he too would be entitled to an immediate annuity at retirement 
based on the same formula: 

_ X $6,000 X 30 = $3,600 per year, or $300 per month 
Please note that this is the basic formula and does not take into 
account the adjustment described in section 5. 


Where the contributor has less than six years of service to his 
credit, the salary used in the formula is his average salary for all 
of those years which are to his credit. In addition, where a 
contributor has more than 35 years of service, the salary earned 
during employment beyond these years will be used in 
determining the average annual salary if this is to the contribu- 
tor’s advantage, although the actual years of service above 35 
will not be included in the number of years of service when his 
annuity is calculated. 


Deferred Annuity — this is the benefit, payable for life in 
monthly amounts, to which certain persons, who leave the 
Public Service before the age of 60, become entitled upon 
reaching age 60. The basic formula for calculating the annuity is 
the same and the adjustments described in section 5 are also 
applicable. 


An important point to keep in mind is that if a person has 
chosen a deferred annuity, but becomes disabled before 
reaching age 60, he becomes entitled to an annuity immediately. 
Similarly, if a person later decides that he would prefer to have 
his benefits commence at an age earlier than 60, although not 
disabled, he might well be able to change his deferred annuity to 
an annual allowance, described below. 


Annual Allowance — this benefit, like an annuity, takes the 
form of monthly payments, except that the annual allowance 
payments may commence as early as age 50. The annual 
allowance is determined by reducing the amount of a deferred 
annuity by 5 per cent for every year, to the nearest 1/10 of a 
year, that the contributor is less than 60 years of age at the time 
of entitlement. For example, an employee at age 57 could 
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receive 85 per cent of the allowance to which he or she would 
be entitled at age 60. Where an individual has 20 or more years 
of service to his credit, an annual allowance would be paid upon 
request; otherwise the approval of the President of the Treasury 
Board is required. The adjustment explained in section 5 applies 
as well to annual allowances. 


This is the basic explanation of an annual allowance; however, 
the method of reduction can vary if the contributor has 25 or 
more years of service upon retirement. In such a case the 
allowance could be determined by reducing his deferred annuity 
by the greater of 5 per cent for each year, to the nearest 1/10 of 
a year, that his age at time of retirement is less than 55, or 5 per 
cent for every year, to the nearest 1/10th of a year, that his 
number of years pensionable service is less than 30. By way of 
example, an employee aged 54 with 27 years of service could 
receive as an annual allowance his deferred annuity entitlement 
reduced by either 


(55 — 54 years) X .05 = 5% 
or 
(30 — 27 years) X .05 = 15% 


Since 15 per cent is the greater reduction, this would be used in 
calculating his allowance and he would receive 85 per cent of 
the allowance to which he would otherwise have been entitled 
at age 60. This method of calculation will only be used where it 
will provide a greater benefit than that described in the 
preceding paragraph. 


The Treasury Board has the authority to waive all or part of the 
normal reduction in the full annuity of an employee who has 
reached 55 years of age and having less than 30 years of 
pensionable service but 10 or more years of employment, retires 
involuntarily. Details of this provision should be sought from 
your personnel office if these are your circumstances and you 
are interested in receiving an annual allowance. 


As in the case of a deferred annuity, a person entitled to an 
annual allowance will receive an immediate annuity instead if he 
should become disabled prior to age 60. However, the annuity 
would have to be adjusted to take into account any amount that 
the person has already received as an annual allowance. 
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If you are between the ages of 50 and 60 at the time of 
retirement and are interested in an annuity type benefit, you 
should estimate the value of a deferred annuity compared to an 
annual allowance as an employee could stand to gain substan- 
tially by choosing an annual allowance. 


(d) Cash Termination Allowance — this is a lump sum benefit which 
is payable immediately to certain persons who retire prior to age 
60 because of disability. Although it is basically an amount 
equal to one month’s pay for each year of pensionable service, a 
slight reduction is made to take into account the reduction in 
contribution rates on and after January 1, 1966. 


There are a very few situations in which a cash termination 
allowance would be less than a simple return of contributions. 
In any such case, however, the individual will automatically 
receive the larger payment. 


(e) Return of Contributions — this is simply the return of an 
individual’s own personal contributions, without interest. It 
does not, of course, include his contributions to the Canada 
Pension Plan or the Quebec Pension Plan but would include 
contributions made in respect of elective service plus any 
contributions to the Supplementary Retirement Benefits 
Account. 


2. Benefit Options and Entitlements — 


Retirement With Less Than Five Years of Pensionable Service 


Generally speaking, a person who leaves the Public Service with less 
than five years of pensionable service to his credit is entitled only to 
a return of his contributions, without interest, regardless of his age, 
or the reason for his retirement. However, there are certain 
exceptions to this rule and you should contact your personnel 
officer if you are an employee in one of the following categories: 


(a) a very few employees who were contributors on December 31, 
1953, and who have remained employed continuously since that 
time; 


(b) employees who are entitled to a benefit under certain other 
Federal Government plans, such as the Canadian Forces 
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Superannuation Act and the Royal Canadian Mounted Police 
Superannuation Act, if that benefit is based on more than 30 
years of service; 


(c) certain employees who must leave behind a period of service 
when transferring pension credits to the Canadian Forces 
Superannuation Act, the Royal Canadian Mounted Police 
Superannuation Act, or, under the terms of a Reciprocal 
Transfer Agreement, to the plan of some outside employer. 


3. Benefit Options and Entitlements — 


Retirement With Five or More Years of Pensionable Service 


A contributor who leaves the Public Service with five or more years 
of pensionable service credit is normally entitled to an immediate 
annuity only, or else a choice between two or more benefits. The 
determining factors when there are five or more years of pensionable 
service are the age at retirement and the reason for retirement, as 
explained in the following sections. 


Please note that the benefit options outlined in the following 
sections can be thought of as the basic options, but you should also 
read the section dealing with “Automatic Retention of Certain 
Pension Contributions”, to determine how your basic option will be 
affected if that section applies to you. 


(a) Retirement Because of Age 


At present, special action is required to retain a person’s services 
after his 65th birthday. Generally, anyone who leaves the Public 
Service, except any person who is dismissed for misconduct, 
after reaching age 60, is considered to have retired on account 
of age. In this case, and in any case of retirement at age 55 or 
over, with 30 or more years of service, there is no choice of 
benefits. The individual automatically becomes entitled to an 
immediate annuity. This does not apply to retirement because 
of disability. 


(b) Retirement Because of Disability 


If a contributor has to retire before age 60 because of disability, 
he has two basic choices: 
(i) an immediate annuity, or 


Za 


(ii) a cash termination allowance or a return of contributions, 
whichever is greater. 


Choice (ii), however, is subject to the limitations outlined in 
section 4. 


Incidentally, if the disabled person chooses an immediate 
annuity and recovers to the extent that he is able to carry out 
more or less the same duties as he did previously, or other duties 
for which he is qualified, his annuity will be terminated until, in 
the normal course of events, it again becomes payable. In other 
words, if he decides to remain out of work, even though 
recovered, or to work for another employer, his benefit will be 
converted into a deferred annuity payable at age 60. If he then 
wishes to convert his deferred annuity to an annual allowance, 
he may request this at any time. If, on the other hand, he is 
re-employed in the Public Service and again becomes a 
contributor he may become entitled to a new annuity based on 
the combined periods of service. 


(c) Dismissal for Misconduct 


It is possible that upon request, Treasury Board may grant him 
the whole or part of any benefit which he might otherwise have 
received, had he not been dismissed for misconduct. 


(d) Retirement for Other Reasons 


A person who retires from the Public Service with five or more 
years of pensionable service to his credit, for any reason other 
than age, disability or misconduct, normally has a choice among 
the following “basic options”: 

(i) a deferred annuity, 

(ii) an annual allowance, or 
(iii) a return of contributions, 


subject, again, to the limitations described in section 4. 


4, Automatic Retention of Certain Pension Contributions — (Lock-in 
Provisions ) 


We have explained several situations in which one of the basic 
benefit options of a retiring employee is a lump sum payment, 
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usually a return of contributions. We must now point out the 
important limitation that we have referred to in some of the 
earlier sections. 


The Act contains a provision to ensure that certain persons will 
receive an eventual pension based on at least that portion of 
service which occurred on and after October 1, 1967. It is very 
important to remember that this provision applies to persons 
who: 


(1) are age 45 or over, but under age 60 when they leave the 
Public Service and 


(2) have to their credit 10 or more years of pensionable service. 


A person who meets both these requirements may choose 
any of the normal benefits available to him, including a return 
of contributions, for that portion of his service which occurred 
before October 1, 1967. However, for the service on and after 
October 1, 1967, a pension benefit is automatic. 


A good example here would be a person who retired 
voluntarily at age 50 with service from October 1, 1957 to 
September 30, 1970. His basic options are a deferred annuity, 
an annual allowance and a return of contributions. Such an 
individual would be entitled, at his request, to a return of the 
contributions that he made for the 10 year period from October 
1, 1957, to September 30, 1967. However, he could not receive 
a return of contributions for the three-year period from October 
1, 1967, to September 30, 1970. These contributions will be 
retained to provide an annuity type of benefit which will 
become payable at age 60 unless before he reaches age 60, he 
requests an annual allowance instead. 


The situation is similar for a person who retires because of 
disability and meets the conditions we have mentioned. If he 
chose a return of contributions or a cash termination allowance, 
the payment would take into account only the service before 
October 1, 1967. Any service after that date would be used as 
the basis of an immediate annuity. 


5. Reduction in Annuities — 


In an earlier section, we explained how the contributions 
required under the Act were reduced on January 1, 1966, to 
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co-ordinate the Act with the Canada Pension Plan and the Quebec 
Pension Plan. This co-ordination is also reflected in a reduction in 
pension benefits, so that when an annuitant reaches age 65 or should 
he become entitled to a disability pension under one of those Acts, 
his basic 2-per-cent pension is adjusted in respect of pensionable 
service on and after January 1, 1966. 


Since 65 is the minimum benefit entitlement age under the 
Canada Pension Plan or Quebec Pension Plan, the reduction in an 
annuity payable under the Public Service Superannuation Act takes 
place at that age. The reduction would apply immediately to a 
person who, at the date of his retirement, had reached or passed 
age 65. The reduction will take place before age 65 if he becomes 
entitled to a disability pension under the Canada Pension Plan or the 
Quebec Pension Plan. 


In computing the amount of the reduction, only contributory 
service that occurred from January 1, 1966 to age 70, the date of 
completion of 35 years of pensionable service or the date of 
retirement, whichever first occurs, is taken into account. Therefore, 
there would be no reduction in the pension of a contributor who 
reached age 70, completed 35 years of contributory service or 
retired prior to January, 1, 1966. 


As an example, we will consider the case of an employee who 
retired effective January 1, 1971 on his 60th birthday, with 
pensionable service from January 1, 1951, to December 31, 1970. If 
his average annual salary for superannuation purposes was $9,000, 
he would be entitled to an immediate annuity of .02 X 20 X 9,000 = 
$3,600, or $300 per month. That amount would be payable until 
February 1, 1976, the first day of the month following the month in 
which he became 65 years of age. On that day, his annuity would be 
reduced by an amount determined by using the following formula: 


.007 X number of years current contributory service after 
December 31, 1965, X average maximum pensionable earnings 
for the year of retirement 


007 X 5 X $5,300 =$185.50 or $15.46 per month 


The ‘“‘Average Maximum Pensionable Earnings” (AMPE) is the 
average of the “Years Maximum Pensionable Earning” (YMPE) as 
defined in the Canada Pension Plan and the Quebec Pension Plan for 
the year in which the person retires and the two preceding years. The 
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YMPE for 1969 being $5,200, $5,300 for 1970 and $5,400 for 
1971, the AMPE for 1971 is $5,300.. 


A slightly different example would be the employee who 
ceased to be employed effective July 1, 1971, having reached age 70 
on June 12, 1971. Should he become entitled to an annuity of 
$2,400 per annum, for example, the reduction in that annuity 
which would take place July 1, 1971, immediately upon retirement, 
would be as follows: 


007 X 5.5 (yrs of pensionable service from January 1, 1966 to 
age 70) X $5,300 = $204.05 or $17.00 per month. 


There are, of course, cases where the AMPE exceeds the 
average salary on which the annuity was based. In such cases, the 
average salary replaces the AMPE in the formula for calculating the 
reduction. 


An important point to keep in mind is that an individual, in 
order to receive any benefit under the Canada Pension Plan or 
Quebec Pension Plan, must file an application with the adminis- 
trators of the appropriate plan. 


The reduction at age 65 must take place regardless of whether 
or not you have applied for, or are receiving, a retirement benefit 
under the Canada Pension Plan or the Quebec Pension Plan. 


. Voluntary Retirement — 


Nothing contained in the earlier sections concerning benefits 
alters the fact that if a person retires from the Public Service 
voluntarily before completing two years of substantially continuous 
employment, he is entitled only to a return of contributions. 


As an example we might consider an individual who elects, 
shortly after becoming a contributor, to count five years of 
pensionable employment. Such an individual immediately has five 
years service to his credit for most purposes and would normally be 
entitled to a choice of benefits. However, if he retires voluntarily 
before he has been employed in the Public Service for at least two 
years, he will be entitled only to a return of contributions. 


However, if you have come to the Public Service from the 
Armed Forces or the Royal Canadian Mounted Police, or if you have 
received a transfer of your pension credits under the terms of a 
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reciprocal agreement, you are able to use this previous service to 
make up the two years, if this is required. In this connection, you 
should consult your personnel officer. 


. Supplementary Retirement Benefits Act — Benefits 


In essence, a “supplementary retirement benefit” takes the 
form of a simple increase in the amount of an eligible annuitant’s 
monthly allowance under the Public Service Superannuation Act. 
The amount of this increase is based upon the amount of the 
pension payable in any month and upon the year of retirement. Any 
person receiving a pension under the Public Service Superannuation 
Act is entitled to any increase payable. This includes not only 
persons entitled to immediate annuities, but also those in receipt of 
disability pensions, annual allowances, as well as widows and 
children receiving allowances. 


When the Supplementary Retirement Benefits Act was intro- 
duced in 1970, a Benefit Index was established for each year of 
retirement from 1952 and earlier to 1970. This index was related to 
the Pension Index under the Canada Pension Plan which in turn 
related to the Consumer Price Index. Each Benefit Index was 
represented by an equivalent percentage increase factor. For 
example, with the first large adjustment of pensions in April, 1970, 
a person who retired in 1960 received an increase of 22.40 per cent 
on his monthly annuity with effect from April 1, 1970. If he was 
entitled to a gross monthly annuity of $300.00, the increase payable 
monthly on that amount would have been 


22.40 we 
100 X $300 = $67.20 


and his combined annuity and increase for 1970 would have been 
$367.20 per month, effective April 1, 1970. 


The original Supplementary Retirement Benefits Act of 1970 
provided that increases given on January 1, 1971 and each January 1 
thereafter would be subject to a limitation of two per cent per 
annum. In September, 1973, however, Parliament approved amend- 
ments to the Supplementary Retirement Benefits Act which 
provided that with effect from January 1, 1974, pensions would be 
fully escalated in accordance with rises in the cost of living since 
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1970. Consequently, when there is a rise in the cost of living, the 
law now provides that there will be a modification of the Benefit 
Index described above and which is now directly tied to the 
Consumer Price Index. On January 1 of each year the Benefit Index 
is adjusted and the equivalent percentage increase payable in respect 
of a given year of retirement is set. 


If we trace the effect of this legislation on an individual 
pension and take the example once again of the individual who 
retired in 1960 with an annuity of $300 per month and who became 
entitled in 1970 to an increase of $67.20, he would have become 
entitled in January, 1971, to the increase payable for 1971 based on 
the rise in the cost of living in 1970. The percentage increase 
payable effective January 1, 1971, was subject to the 2 per cent per 
annum limitation at that time and consequently, he became entitled 
to 


a X $367.20 or $7.34 per month 


His gross annuity plus increase with effect from January 1, 1971, 
became $374.54. As you can see, the increase was cumulative in that 
any increase payable is payable in respect of gross monthly annuity 
as increased at any earlier occasion. Additional increases of 2 per 
cent per annum became payable in 1972 and 1973 and by 1973, his 
pension as increased would have been escalated to $389.67. 


On January 1, 1974, his pension was increased by 11.9 
percent, representing both the increase payable in 1974 following 
the rise in the cost of living in 1973, 6.7 per cent, and the difference 
between the 2 per cent per annum increases he had received in each 
year since 1970 and the actual rises in the cost of living. On Jan- 
uary 1, 1975, his pension, as previously increased, would be escalated 
by a percentage increase equal to the rise in the cost of living for 1974. 


It is important to note that the cumulative increase is reflected 
in payment of deferred annuities or any allowance which becomes 
payable after the actual year of retirement. For example, a person 
retires in 1973 at age 50 and opts for a deferred annuity which will 
become payable at age 60 in 1983. Commencing in 1983, his 
pension would be increased by a percentage increase related to the 
rises in the cost of living since the year of his retirement. 
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An increase is not payable the same year as retirement. That 
is, a person retiring in 1974, for example, and whose pension is 
payable at that time, would not be eligible for an increase until 
January 1, 1975. 


It should be noted that while a person receives an increase 
based on his basic gross monthly annuity, where a person’s annuity 
is reduced as a result of having reached age 65, or having become 
entitled to disability benefits under the Canada Pension Plan or the 
Quebec Pension Plan, the reduced Public Service Superannuation 
Act annuity will become the “‘basic pension” for the purpose of 
determining the amount of the supplementary benefit to which he is 
entitled. This means, for example, that an employee who has retired 
on account of age but who has not yet reached age 65 may be 
eligible for a supplementary benefit based on his unreduced Public 
Service Superannuation Act pension until he reaches age 65. For 
example, a person who retires effective January 1, 1973 and 
becomes entitled to an annuity of $350 a month at that time, would 
receive the 6.7 per cent increase effective January 1, 1974, on that 
amount. Supposing his 65th birthday were March 15, 1974, and that 
the reduction in his annuity effective April 1, 1974, were in the 
amount of $20 per month, the new basic monthly annuity to which 
he would be entitled would be $330 per month and he would receive 
6.7 per cent of that amount effective April 1, 1974, by way of 
increase. 


Payment of supplementary retirement benefits is automatic 
and no application is required. 


HOW AN OPTION IS MADE 


Several situations have now been explained in which an individual 


leaving the Public Service must make a choice between two or more 
benefits. There is a special way of making this choice, a time limit and 
several other features about the option, which are specified in the Act 
and of which you should be aware. 


The choice is made by completing a special form which your 


personnel office will supply. This form must normally be completed 
within one year from the date of termination. If a contributor fails to 
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make his option within this period, he is considered to have made his 
option in favour of an annuity type of benefit, and there is no way in 
which he could then receive a retum of contributions or a cash 
termination allowance. 


Often an individual becomes re-employed in the Public Service 
before making his option. When this happens, his right to exercise an 
option is suspended. If he is re-employed in a position which requires 
him to become a contributor, his previous service becomes pensionable 
service once again and he immediately starts to build his service credit 
from there. When he leaves the Public Service once again, he is entitled 
to make whatever option, if any, his new age, service credit and reason 
for retirement will permit. 


If an individual becomes re-employed but does not become a 
contributor, his option is simply delayed until he ceases to be employed 
again. 


Once an option is made, however, it is irrevocable and, for this 
reason, you should take care to examine closely the benefits available 
to you before you complete the optional benefit form at the time of 
retirement. 


HOW ANNUITIES ARE PAID 


An annuity is payable in monthly instalments throughout the 
lifetime of the contributor. Annuity cheques are paid near the end of 
each month. Since a superannuation cheque cannot be negotiated by an 
executor, administrator or attorney in fact, an annuitant’s next-of-kin 
should be aware of the following procedure in the event that an 
annuitant becomes incapable of endorsing his superannuation cheque. 
A cheque can be endorsed by the mark (X) if it is witnessed by two 
persons who sign their names and give their places of residence in full. 
If this method of endorsement is impossible, arrangements can be made 
whereby a superannuation cheque will be made payable to someone 
authorized to act on the annuitant’s behalf. A request for a change of 
payee should be directed to the Superannuation Division. 
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Unless there is a court order which the Minister recognizes 


requiring an annuitant to pay an amount to his spouse, former spouse, 
or child, he will receive the full amount of his annuity less the 
deductions indicated on the stub attached to his cheque. 


It is possible for an annuity to be paid directly to a registered 


retirement savings plan with no income tax deducted at source. If you 
wish this to be done, you should contact your personnel office for 
further information and to obtain the necessary forms for authorizing 
payment in this manner. 


EFFECTS OF RE-EMPLOYMENT IN THE PUBLIC SERVICE 


The following is a list of persons who are considered to be 


re-employed in the federal public service for superannuation purposes. 


(i) Employees of any portion of the federal public service including 


(ii) 


(iii) 


members of boards, commissions, or corporations whose remuner- 
ations are payable out of the Consolidated Revenue Fund or by an 
agent of Her Majesty in right of Canada. An obvious example of 
such re-employment is employment with a department such as 
Post Office, Public Works or Transport. Less obvious examples 
might be employment with boards such as the National Film 
Board or the Canadian Wheat Board; a commission such as the 
International Joint Commission or the National Capital Commis- 
sion or a Corporation such as the Farm Credit Corporation. 


Members of the Canadian Forces or the Royal Canadian Mounted 
Police: 


The Lieutenant Governor of a province, a member of the Senate or 
a judge of any Court mentioned in the Judges’ Act. 


Note: Employment as an independent contractor, a returning officer 


during a federal election, or as a census commissioner or 
enumerator is not normally considered re-employment for 
superannuation purposes, however the terms and conditions of 
an individual’s employment would have to be examined by the 
Superannuation Division in some cases to determine whether it 
constituted re-employment for superannuation purposes. 
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One effect of becoming re-employed has been explained in 
connection with the right to make an option. The Act also describes the 
effect of re-employment in cases where the individual has already 
become entitled to a benefit. 


If a contributor has become entitled to a return of contributions 
but becomes a contributor again before it is actually paid, he is no 
longer entitled to that return of contributions. He simply starts building 
again on the service that he had to his credit before, and his final 
benefit will depend, in the usual way, on the circumstances of his next 
termination. If a person receives an annual allowance and again 
becomes a contributor, his subsequent benefit is affected by any 
amounts he received prior to re-employment as a contributor. 


It is also important to note what happens when an individual who 
is in receipt of an annuity becomes re-employed in the Public Service. 


If a person is re-employed and does not become a contributor, as 
defined in the Act, he may, while so employed, receive during any 
three-month period beginning the first day of January, April, July or 
October, both his salary and annuity, provided the sum of both does 
not exceed three times the salary he earned during the last full calendar 
month of his employment prior to retirement. 


If this sum exceeds three times his last full month’s salary, his 
annuity will be reduced by the amount of the excess. This means that if 
a person’s last full month’s salary was $400 and his gross monthly 
pension is $150 he could earn $750 in the three month period before 
his annuity would be affected since $750 is the difference between 
$1,200 (3 X $400) and $450 (3 X $150). After he earns that amount, 
any additional salary will result in a corresponding reduction in the 
amount of his annuity. 


If, however, the re-employed person again becomes a contributor 
(this will depend on the nature of his employment) his annuity or 
allowance is stopped and ordinarily a new one based on the combined 
periods of service will be payable when he again retires. If the first one 
was computed on the basis of the five-year average salary that was 
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possible for contributors under earlier legislation, or included a period 
of free service, he would be given the choice of two annuities on the 
two separate periods of service or of a single annuity on the present 
basis, that is, on the highest average salary in a six-year period for the 
combined periods of service. If the circumstances permit him, or force 
him, to accept a return of his contributions, then that is limited to his 
new period of service and his old annuity will be resumed. 


Ordinarily, the re-employed person who was in receipt of an 
annuity based on the five-year average can elect at any time before 
ceasing to be employed a second time to retain his earlier annuity. If, 
however, the pensionable service on which it was based included a 
period of free service, then he must elect within a year of becoming a 
contributor a second time to retain the first annuity. 


The re-employed person who previously contributed to the 
Superannuation Account and received no benefit of any kind will get 
credit for his earlier service at no cost. This provision is to cover a 
person who, for example, resigned prior to 1944 with less than 10 years 
of service. Under the legislation in effect at that time he did not receive 
a return of contributions. Therefore, if he returns to the Public Service 
and becomes a contributor his earlier service will be counted in 
determining his benefits when he again leaves the Public Service. 


Generally speaking, re-employment outside the Public Service has 
no effect on any entitlement you may have under the Public Service 
Superannuation Act. 


SUPPLEMENTARY RETIREMENT BENEFITS ACT 


Subject to the normal terms and conditions of the Public Service 
Superannuation Act, a person who is in receipt of a supplementary 
retirement benefit will have his right to that benefit terminated during 
any period where he again becomes a contributor. When he retires, his 
supplementary retirement benefit will be based on the amount of his 
pension on termination of his period of re-employment and his “‘year of 
retirement” for determination of the applicable percentage increase 
factor would be the year in which he ceased to be employed following 
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the re-employment. The new combination of benefits, that is, the new 
annuity plus increase, could be lower than the previous total entitle- 
ment. 


A person who becomes re-employed but not a contributor 
becomes subject to the normal limitations concerning the amount of 
earnings that he may receive during a quarter without a reduction in his 
basic annuity. While any supplementary benefit that he is receiving 
would not be included in determining the maximum permissible 
amount of earnings, if it was determined that a reduction in the amount 
of the Public Service Superannuation Act annuity was required for any 
quarter, the person’s supplementary benefit would be adjusted accord- 
ingly. Reinstatement of the full basic annuity, however, would mean 
payment of the full supplementary benefit on that annuity. The “‘year 
of retirement” would not change with the re-employment. 


BENEFITS PAYABLE TO SURVIVING DEPENDENTS 


As a rule, once a contributor has to his credit five or more years 
of pensionable service, his widow and children become entitled to an 
immediate allowance in the event of his death. This is true regardless of 
whether the individual is actively employed, or retired with an annuity, 
at the time of his death. It should be noted that no allowance is payable 
to the widower of a female contributor although her children would be 
entitled to allowances. 


The formula used in figuring out the widow’s allowance is the 
same as that for a retiring employee, except that it is based on one per 
cent of his average salary rather than two per cent, so that her 
allowance will usually be one-half of the allowance which he was 
receiving, or would have received, at the time of his death. 


An allowance, up to a certain maximum, is also payable with 
respect to any surviving children up to the age of 18, and from 18 to 25 
provided certain conditions are met. A “child” includes a contributor’s 
natural child, stepchild, an adopted child. Where a child’s allowance is 
payable beyond age 18, the recipient must 

(i) be unmarried; 

(ii) be in full-time attendance at a school or university; 

(iii) have generally been in attendance since he reached 18 

or since the death of the contributor, whichever is later. 
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(Some allowances may be made for absences, for example, 
where the student must work for a year to earn money to 
return to school); and 


(iv) make application for payment of the allowance. 


The necessary forms for applying for a student’s allowance may 
be obtained from the deceased contributor’s personnel office or from 
the Superannuation Division. 


The allowance for each child is generally one-fifth of the widow’s 
allowance, unless the widow is also dead, in which case each child 
would normally receive two-fifths of her allowance. Nevertheless, the 
allowance payable in respect of all children may not exceed a total of 
four-fifths of the widow’s allowance, if she is living, or, if she is dead, 
eight-fifths of the allowance that she would have received. This means 
that a widow with four or more children eligible for allowances could 
receive 90 per cent of the husband’s pension and, if she died, the 
children would receive 80 per cent of the husband’s pension. If the 
father and mother were both contributors and both died, their children 
would be eligible for two sets of benefits. A contributor’s children by 
an earlier marriage are entitled to the same benefits as the children of 
the second marriage as long as the maximum allowance is not exceeded. 


To illustrate again how the benefits work out in practice, we 
might examine a typical case, a man who has been employed in the 
Public Service for 35 or more years and has earned an average salary of 
$5,000 a year in his highest six-year period. This is what he or his 
dependents would get: 


(1) if he retires at, say, 60, an annual allowance of $3,500, i.e. 70 per 
cent of the above amount, two per cent for each of the 35 years; 


(2) if he dies, his wife would receive one-half of his allowance, $1,750 
a year, one per cent for each of the thirty-five years; 


(3) if he dies but leaves a wife and four eligible children, they would 
receive a total yearly allowance of $1,750 which is the wife’s 
pension, plus one-fifth of that for each of the four children, $1,400 
(4 X $350), $3,150 in all. This represents 90 per cent of the 
contributor’s pension while he was alive; 


(4) if the wife dies while the four children are still eligible, each would 
receive $700, two-fifths of the mother’s allowance, $2,800 in all 
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(4 X $700). This represents 80 per cent of the contributor’s 
pension while he was alive. 


An earlier section described the way in which a contributor’s 
allowance is reduced when he reaches age 65 or becomes entitled to a 
disability pension payable under the Canada Pension Plan or the 
Quebec Pension Plan. There is no such reduction in the allowance for 
widows and children. 


The benefits payable to widows and children are calculated on 
the same basis and are payable immediately even where the contributor 
dies while entitled to a deferred annuity or annual allowance. 


Normally these benefits are paid to the widow on her own behalf 
and on behalf of the children under age 18. If the mother and father are 
both dead, the children’s allowances are paid to the person responsible 
for their custody and control. Allowances to children over age 18 are 
normally paid directly to the child. 


SUPPLEMENTARY RETIREMENT BENEFITS ACT 


Supplementary benefits are payable in respect of widows’ and 
children’s allowances. The increase payable would be determined by 
using the year of the contributor’s retirement and the amount of the 
widow’s pension or child’s pension. For example, a contributor retired 
in 1965 with an annuity of $300 per month. His combined annuity and 
supplementary benefit in 1974 is $392.40 per month and this is the 
amount which he is receiving at the time of his death in 1974. His 
widow would be entitled to a basic annuity of $150 per month and the 
percentage increase payable in 1974 in respect of 1965 retirement. The 
percentage increase factor being 30.8 for a 1965 retirement, her 
combined entitlement would be $196.20. Each child’s supplementary 
benefit would be calculated in the same manner. 


Although the widow and children of a contributor who dies while 
still employed in the Public Service would become entitled to 
allowances immediately provided the contributor had sufficient service, 
no supplementary benefits would become payable on those allowances 
until January I of the following year. 


Separations 


If an annuitant is separated from his wife and a Court makes an 
order for him to pay an amount to his spouse, child or other 
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dependent, the Minister may direct that the amount specified therein, 
or part of it, be withheld and paid to the person named in the order. In 
the event of the death of the contributor, the widow’s entitlement will 
be calculated in the ordinary way. 


On the other hand, if the widow has been living apart from her 
husband for some years under circumstances which would have 
disentitled her to an order of separate maintenance under the laws of 
the province in which the contributor normally resided, the Treasury 
Board may deem her to have predeceased her husband for superannua- 
tion purposes in which case she would receive no pension benefits. 


Common-Law Marriages 


When an annuitant dies, Treasury Board may deem a common- 
law wife to be his widow for the purposes of this Act. Where there is 
both a common-law and a legal wife, the benefits payable to one or the 
other of the widows are dependent upon all the pertinent facts 
involved, and are payable as determined by the Treasury Board. 


Age Differences 


The age of a widow is usually of no consequence under the Act, 
but where the widow is more than 20 years younger than the 
contributor, the allowance to which she is entitled on her own behalf is 
reduced to some extent. 


Marriage after Retirement 


If a man marries after his retirement, his widow will not receive 
an allowance after his death. That is the general rule. It would not hold, 
however, if the man re-enters the service after his marriage and 
becomes a contributor again; in that event the wife would be eligible 
for an annuity on the same basis as any other widow. 


Similarly, children born after the contributor’s retirement will 
not receive any allowance after his death. One of the few exceptions is 
the posthumous child of a contributor who died while still employed in 
the Public Service. 


Death within One Year after Marriage 


If the contributor died within one year from the date of the 
marriage and the Treasury Board is not satisfied that, at the time of the 
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marriage, the contributor was in such a state of health as to justify the 
expectation that he would survive for one year thereafter, no allowance 
would be paid to the widow or the children of that marriage. 


Re-Marriage of a Widow 


If a widow in receipt of an annuity remarries, her annuity will be 
suspended but will be resumed if the second husband dies or if the 
second marriage is dissolved or annulled unless, in the meantime, she 
had decided to take the difference between what the first husband had. 
paid in and what had already been paid to all members of the family. 
She is entitled to do this once all their children are no longer entitled to 
allowances. If the second husband was also a contributor at the time of 
their marriage or later, she may get a second annuity based on his 
service, in the event of his death and so on. 


PAYMENT OF RESIDUAL AMOUNTS 


With one minor exception, involving an indictable offense while 
still employed, a contributor, his dependents and his estate cannot 
receive less than the amount the contributor has paid into the fund over 
the years. 


If, at a time when no further benefits are payable under the Act, 
the amount already paid is less than the amount contributed, the 
difference is payable to the estate or, where the difference is less than 
$500, to a person or persons designated by the Minister. 


In the majority of cases, however, the amount paid out in the 
way of benefits will greatly exceed the amount of an individual’s 
personal contributions. 


SUBMITTING PERSONAL DOCUMENTS 


The determination of benefits is often delayed because of the 
failure on the part of employees to submit the necessary documents 
relating to age and marital status. Proof of age is required early in your 
career, particularly if you elect to pay for prior service on the 
instalment basis. If applicable, proof of age of your wife and your 
marriage certificate should also be submitted to the Superannuation 
Division well before you intend to leave the Public Service. It is also 
advisable to submit birth certificates of children under 18. If any of 
these documents are difficult to obtain, you should get in touch with 
your personnel office. 
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PART II-SUPPLEMENTARY DEATH BENEFIT 


COVERAGE 


The “Death Benefit Plan” provides a form of life insurance 
protection which is primarily designed to cover you and your 
dependents during the years when you are most in need of such 
protection, that is to say, during the years when you are building up 
your pension under the Public Service Superannuation Act. As the 
name implies, the benefit is only payable at death. It is officially known 
as the “Supplementary Death Benefit” and is described in Part II of the 
Public Service Superannuation Act. 


Broadly speaking, the plan applies to all public servants who 
contribute to the Superannuation Account including sessional and 
seasonal employees. Two groups, however, are excepted. One is made 
up of those who “opted out” when they had an opportunity to do so in 
1954 and have been employed in the Public Service substantially 
without interruption since 1956. The other is made up of those persons 
who work for government agencies which have their own group life 
insurance plans to which the agencies themselves contribute, for 
example, Crown Assets Disposal Corporation. Otherwise, everyone who 
is required to contribute under Part I of the Public Service Superannua- 
tion Act is also required to contribute under Part II. 


BENEFITS 


The plan provides a benefit equal to salary, but if the annual 
salary is not a multiple of $250 the benefit is adjusted to the next 
highest multiple of $250. For example, a person who received $5,750 a 
year will be covered for $5,750; one who received $5,800 will be 
covered for $6,000. There is no provision whereby you can take more 
or less than the full coverage for which you are eligible. The amount of 
your benefit automatically goes up as your salary goes up. 


In keeping with the principle of the legislation, that is, protection 
when it is most needed, the benefits decline by 10 per cent for each 
year beyond the age of 60. To illustrate, if a person is covered for 
$6,000 at age 60 and his salary does not change he would be covered 
for $5,400 at 61, $4,800 at 62, $4,200 at 63 and so on. The yearly 
reduction takes effect on April 1 or October 1, whichever date 
immediately follows the birthday of the person concerned. 
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With the reduction rate described above, benefits would ordinar- 
ily disappear at age 70 were it not for the following two special 
provisions. Participants who are still employed or who have retired with 
immediate annuities and who have five years of employment in the 
Public Service, service in the regular armed forces or five years as a 
participant to the Supplementary Death Benefit Plan or any combina- 
tion of these, are entitled to a “paid-up” benefit of $500 when they 
reach age 65. This does not mean that this amount is available to the 
participant in cash, but means that the participant, whatever his cover- 
age at age 65, receives $500 of that coverage without contribution. This 
“paid-up” benefit which is retained for life at no cost, is available to the 
participant who is either still employed in the Public Service or is in 
receipt of an immediate annuity under Part I of the Public Service 
Superannuation Act. 


A second provision states that if a person dies while still 
employed in the Public Service, the minimum benefit is the greater of 
$500 or one-sixth of a person’s annual salary. If this one-sixth of salary 
is not a multiple of $250 it will be adjusted to the next highest multiple 
of $250, in order to determine this minimum benefit. 


Benefits cannot be assigned or given as security. 


COST 


Contributions are at the rate of 10 cents a month for every $250 
of coverage. This means that if a person is earning, say, $5,760 a year, 
he would contribute $2.40 a month, $28.80 a year and would, of 
course, be covered for $6,000. After you reach the age of 61 your 
contributions will go down as your coverage declines. 


There is no maximum contribution period similar to the 35 year 
clause in Part I of the Superannuation Act. Except for the $500 paid-up 
benefit you pay as long as you are covered. There is no provision for a 
return of contributions. Your contributions will be deducted from your 
cheque each month. Those on leave of absence, with or without pay, 
must also contribute. Your personnel office can tell you how to do so. 
The rate doesn’t change. 


Your employer pays one-sixth of the cost of the benefits paid to 
active employees and annuitants, and the government pays the full cost 
of the $500 paid-up benefit. 
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RETAINING COVERAGE UPON LEAVING THE PUBLIC SERVICE 


If a person leaves the Public Service he may, if he wishes, retain 
his benefit, provided he has at least five years of service substantially 
without interruption or has been a participant under the Supplemen- 
tary Death Benefit Plan without interruption for five years or more, 
and provided he makes an election to do so within the year preceding 
the date on which he ceases to be employed or within 30 days after 
that date. A period of time in the armed forces or as a regular forces 
participant under Part II of the Canadian Forces Superannuation Act or 
service transferred under a Reciprocal Agreement can be used to make 
up the five-year period. If you decide to retain your benefit, you must 
take the exact amount for which you are covered at the time you leave 
the Public Service. 


It should be noted that, if a person leaves the Public Service with 
an immediate annuity, he is deemed to have elected to continue his 
participation in the Supplementary Death Benefit Plan. (This automatic 
coverage does not include those opting for an annual allowance). In 
other words, he does not need to take any action and the required 
contributions will be deducted from his monthly pension. If, however, 
he wants to cancel his coverage he may, of course, do so. The method 
by which this can be done will be explained at the time of retirement. 


COST OF RETAINING PROTECTION AFTER EMPLOYMENT 
TERMINATES 


The cost will depend on the type of superannuation benefit you 
receive when you leave the Public Service. If you go out with an 
immediate annuity at age 60 or over, an immediate annuity at age 55 or 
over with 30 or more years of service, or with a disability annuity at 
any age, the rate is the same as if you remained in the Public Service. Of 
course, if you are 61 or over when you leave you can only retain the 
reduced protection you have as of that date and your coverage and 
contributions will continue to decline yearly until only the “‘paid-up” 
portion of $500 remains. 


Those who leave the Public Service with any other type of 
superannuation benefit would have had to have completed an election 
as described above and would pay at increased rates if they wish to 
retain their protection. Your personnel office can tell you what these 
rates are. The rates vary depending on the age of the person at the time 
he leaves the Public Service. In effect, you have to pay the full cost of 
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your coverage without any contribution from the government. Here is 
an example — a person who leaves the Public Service at 50 with coverage 
of $6,000 would have to pay $144.66 a year to retain his protection. 
There is no paid-up portion under these circumstances. 


ELECTIONS 


If you are required to make a formal election to continue your 
coverage under the Supplementary Death Benefit Plan, it must be made 
on the prescribed form in writing, signed and delivered or sent by mail 
to the Superannuation Division, within the time prescribed, that is, 
within one year prior to, or 30 days after, the date you cease to be 
employed. The prescribed form may be obtained from your personnel 
office. The Superannuation Division will check your election and issue 
a document which will serve as evidence that you are an elective 
participant. You will be asked for proof of your age if you have not 
already submitted it. Those who re-enter the Public Service will cease to 
be elective participants if they again become participants in the normal 
way. Contributions will be adjusted accordingly. 


If you receive an immediate annuity on retirement, you may at 
any time elect to reduce your death benefit coverage to $500. In such a 
case, you will make contributions on that amount only until you reach 
65 years of age. As explained previously, the $500 is free after that 
time. An election to reduce coverage in this way must be made on a 
prescribed form, available from the Superannuation Division. You 
should note that, once made, such an election is irrevocable. There. is 
no way in which the full coverage could be regained at a later date. 


METHODS OF PAYING FOR PROTECTION AFTER LEAVING THE 
SERVICE 


If a person leaves the Public Service with an immediate annuity 
and becomes an elective participant, his contributions will be reserved 
automatically from his pension cheque from month to month and year 
to year. As was said before, such people only pay at the normal rate. 


In all other cases, the full contribution for the first year of 
coverage should accompany the election. The cheque, money order or 
bank draft should be made payable to the Receiver General of Canada. 
In subsequent years, that is, after the first year, the Superannuation 
Division makes an effort to notify these elective participants of the due 
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date of their yearly contributions and if such contributions are not 
received within 30 days from the due date the protection will be 
terminated without right of reinstatement. It should be remembered, 
however, that the onus is on the elective participant to make his 
contribution within the time prescribed whether he is notified or not. 


In the case of persons entitled to a deferred annuity or an annual 
allowance, contributions will be reserved at the higher rate by monthly 
deductions from the benefit when it becomes payable. 


PAYMENT OF BENEFITS 


In the case of a male participant who dies leaving a widow, the 
benefit is payable to her. In any other case, the benefit is payable to the 
participant’s estate. Once again, however, there are some exceptions to 
these basic rules. 


There are, for example, certain circumstances under which all, or a 
portion of the death benefit can be applied directly against the 
expenses for the final maintenance, burial or funeral of the participant. 
In other words, part of the death benefit could be used, for example, to 
pay a funeral bill, or to reimburse a person or group who has already 
paid the funeral expenses. The expenses in question must be “reason- 
able”. It should be noted that this provision is primarily intended 
to cover difficult situations, for example, where there is no estate, or 
one with insufficient assets, or where a long delay in settling the estate 
is anticipated. 


Other exceptions may occur where a male participant is survived 
by a legal widow from whom he has been separated, or where he is 
survived by a common-law widow. In these cases, the Treasury Board 
determines how the death benefit will be paid, based on the individual 
circumstances. 


Under present circumstances it is not possible for a participant to 
name the beneficiary. 
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SCHEDULES 


Boards, Commissions and Corporations 
forming part of the Public Service 


Agricultural Stabilization Board 
Atomic Energy Control Board 
Atomic Energy of Canada Limited 


Canadian Arsenals Limited 

Canadian Commercial Corporation 
Canadian Dairy Commission 

Canadian Film Development Corporation 
Canadian Grain Commission 

Canadian Livestock Feed Board 
Canadian Overseas Telecommunication Corporation 
Canadian Pension Commission 

Canadian Wheat Board 

Cape Breton Development Corporation 
Crown Assets Disposal Corporation 


Defence Construction (1951) Limited 
Defence Research Board 

Director of Soldier Settlement 
Director, Veterans’ Land Act 


Economic Council of Canada 
Export Development Corporation 


Farm Credit Corporation 
Fisheries Prices Support Board 
Fisheries Research Board 
Food Prices Review Board 
Foreign Claims Commission 


Indian Claims Commission 
International Joint Commission 


Medical Research Council 
Municipal Development and Loan Board 
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National Battlefields Commission 

National Capital Commission 

National Film Board 

National Harbours Board 

National Museums of Canada 

National Research Council 

Newfoundland & Labrador Development Corporation 
Northern Canada Power Commission 

Office of the Correctional Investigaror 


Prices and Incomes Commission 
Public Service Commission 


Restrictive Trade Practices Commission 

Royal Commission on Bilingualism & Biculturalism 
Royal Commission on Farm Machinery 

Royal Commission on the Status of Women in Canada 
Seaway International Bridge Corporation Limited (The) 
St. Lawrence Seaway Authority (The) 


Science Council of Canada 


Tariff Board 
Tax Review Board 


Unemployment Insurance Commission 


War Veterans Allowance Board 


48 


Portions of the Public Service of Canada 
declared for greater certainty to be 
part of the Public Service 


A person designated by the Governor in Council to act as a Court for 
the purposes of the Canadian Citizenship Act 

Atlantic Pilotage Authority 

Auditor General of Canada and Office of the Auditor General of Canada 


Bureau of Pension Advocates 


Canadian Transport Commission 
Chief Electoral Officer and Office of the Chief Electoral Officer 
Clerk of the Privy Council and Privy Council Office 


Director General of Security and Intelligence 


Employees of the Government of the Northwest Territories 
Employees of the Government of the Yukon Territory 
Energy Supplies Allocation Board 


Governor General’s Secretary and Office of the Governor General’s 
Secretary 
Great Lakes Pilotage Authority 


Immigration Appeal Board 
Laurentian Pilotage Authority 


Members of the staff of the Canadian Council of Resource Ministers 
Members of the staff of Government House paid by the Governor 
General from his salary or allowance 


Office of the Commissioner of Penitentiaries 
Office of the Custodian of Enemy Property 


Pacific Pilotage Authority 

Pension Review Board 

Postmasters and Assistant Postmasters in Revenue Post Offices 
Public Service Staff Relations Board 


Taxation Division, Department of National Revenue 
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Boards, Commissions, Corporations and portions of the Public 
Service of Canada deemed to have formed part of the 
Public Service 


Agricultural Prices Support Board 

Air Transport Board 

Allied War Supplies Corporation 

Associate Committees of the National Research Council 


Biological Board of Canada 

Board of Commerce 

Board of Grain Commissioners 

Board of Review 

Board of Transport Commissioners 
British Columbia Security Commission 


Canada Food Board 

Canada Radio Broadcasting Commission 
Canada Registration Board (The) 

Canadian Car Munitions Limited 

Canadian Export Board 

Canadian Farm Loan Board 

Canadian Maritime Commission 

Canadian Munition Resources Commission 
Canadian Mutual Aid Board 

Canadian Shipping Board 

Canadian Sugar Stabilization Corporation, Ltd. 
Canadian War Museums Board 

Centennial Commission 

Central Appeal Tribunal 

Citadel Merchandising Co. Limited 

Civil Service Commission 

Commodity Prices Stabilization Corporation 
Cornwall International Bridge Company Limited 
Cutting Tools and Gauges Limited 


Defence Construction Limited 

Defence Industries Limited — employment on or after the 1st day of 
Sept., 1943 only 

Defence Purchasing Board 
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Dominion Coal Board 
Dominion Franchise Commissioner, Office of 
Dominion Marketing Board 


Economic and Development Commission 

Employees under the Canadian Battlefields Memorials Commission 
Exchequer Court 

Export Credits Insurance Corporation 


Federal Aircraft Limited 

Federal Appeal Board 

Federal District Commission 
Foreign Exchange Control Board 


Government Contracts Supervision Committee 


Harbour Commissions included in the definition of “Corporations” in 


section 2 of The National Harbours Board Act, 1936 


Income Tax Appeal Board 


Industrial Inquiry Commission concerning matters relating to the 
disruption of shipping on the Great Lakes, the St. Lawrence River 
System and connecting waters (established by the Minister of 


Labour on 17th July 1962) 
Inspection Board of the United Kingdom and Canada 


Military Hospital Commission 
Military Service Council 


National Centennial Administration 

National Gallery of Canada 

National Transcontinental Railway Commission 
National War Finance Committee 

National War Labour Board 

Northern Ontario Pipeline Crown Corporation 
Northwest Territories Power Commission 


Office of the Director of Public Information 
Ottawa Branch of the Royal Mint 


Purchasing Commission of Canada 
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Quebec Shipyards Limited 


Research Enterprises Limited 

Royal Canadian Mounted Police — service prior to the Ist day of March 
1949, as a special constable, who ceased to be a member of the 
Force prior to that date and to whom no pension has been granted 
in respect of that service 

Royal Commission on the Automotive Industry 

Royal Commission on Banking and Finance 

Royal Commission on Broadcasting 

Royal Commission on Canada’s Economic Prospects 

Royal Commission on Coal 

Royal Commission on Cooperatives 

Royal Commission on Dominion-Provincial Relations 

Royal Commission on Employment of Firemen on Diesel Locomotives 

Royal Commission on Energy 

Royal Commission on Government Organization 

Royal Commission on the Great Slave Lake Railway 

Royal Commission on Health Services 

Royal Commission on National Development in the Arts, Letters and 
Sciences 

Royal Commission on Newfoundland Finances 

Royal Commission on Pilotage 

Royal Commission on Price Spreads of Food Products 

Royal Commission to continue the investigation into and concerning 
price structures in Canada 

Royal Commission on Publications 

Royal Commission on Security Procedures 

Royal Commission on Taxation 

Royal Commission to enquire into and examine the Textile Industry 

Royal Commission on Transportation 


Small Arms Limited 
Soldier Settlement Board 


Tax Appeal Board 
Turbo Research Limited 


Veneer Log Supply Limited 
Victory Aircraft Limited 
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War Assets Corporation 

War Claims Commission 

War Committee of the Cabinet 
War Purchasing Committee 

War Supplies Limited 

War Supply Board 

Wartime Housing Limited 
Wartime Information Board 
Wartime Merchant Shipping Limited 
Wartime Metals Corporation 
Wartime Oils Limited 

Wartime Prices and Trade Board 
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Commissions and Corporations, certain members or employees of 
which are deemed to be employed in the Public Service for 
purposes of the Public Service Superannuation Act 


Atlantic Development Board 


Canada Council 

Canada Deposit Insurance Corporation 

Canadian Corporation for the 1967 World Exhibition 
Canadian Radio-Television Commission 

Canadian Saltfish Corporation 

Company of Young Canadians 


Federal Court of Canada 
Freshwater Fish Marketing Corporation 


Immigration Appeal Board 
International Development Research Centre 


Law Reform Commission 

National Arts Centre Corporation 

National Energy Board 

National Parole Board 

National Productivity Council (defunct) 

Office of the Commissioner of Official Languages 
Representation Commissioner and Staff 

Royal Canadian Mint 


Royal Canadian Mounted Police (non-members) 


Standards Council of Canada 
Supreme Court 


Textile and Clothing Board 
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EMPLOYERS WITH WHOM THE MINISTER HAS ENTERED INTO 
RECIPROCAL TRANSFER AGREEMENTS 


Air Canada 
Atomic Energy of Canada Limited 


Bank of Canada 

Board of Administrators of the Teachers Retirement Fund of the Prov- 
ince of Alberta 

Brock University 


Canadian Arsenals Limited 

Canadian Broadcasting Corporation 

Canadian Catholic Conference 

Canadian Council on Urban and Regional Research 
Canadian Film Institute 

Canadian Foundation Co. 

Canadian Merchant Service Guild 

Canadian National Railways 

Canadian National (West Indies) Steamships Limited 
Carleton University 

Central Mortgage & Housing Corporation 

Centre hospitalier de l’Université Laval (Le) 

City of Calgary 

City of Montreal 

City of Ottawa 

City of St. Laurent 

City of Whitehorse 

Colleges of Applied Arts and Technology of Ontario 
Council of Maritime Premiers 


Eldorado Nuclear Limited 
Engineering Institute of Canada 


Holland College 


Laval University 
Lever Bros. Ltd. 


Maritime Co-operative Services Limited 
McGill University 
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McMaster University and McMaster Divinity College 
Medical Council of Canada 

Memorial University of Newfoundland 

Montreal Catholic School Commission 

Montreal Police Benevolent Society 


Ontario Hospital Association 


Polysar Limited 

Professional Institute of the Public Service of Canada 
Province of Alberta 

Province of Alberta — Local Authorities 
Province of British Columbia 

Province of New Brunswick 

Province of Newfoundland 

Province of Nova Scotia 

Province of Ontario 

Province of Prince Edward Island 
Province of Quebec 

Province of Saskatchewan 

Public Service Alliance of Canada 


Ontario Hydro 


Quebec Teachers Pension Plan 
Queen’s University 


Racal (Canada) Ltd. 
R.M. Hardy Associates Limited 
Ryerson Polytechnical Institute 


Saskatchewan Municipal Employees 
Saskatchewan New Start Incorporated 
Semco Instruments Co. Ltd. 
Shaughnessy Hospital 

Sidbec and Subsidiaries 

Sunnybrook Hospital 


Teachers’ Superannuation Commission 
of the Province of Ontario 


58 


Teachers’ Superannuation Commission 
of the Province of Saskatchewan 
Trent University 


University of Alberta 
University of British Columbia 
University of Guelph 
University of Manitoba 
University of Montreal 
University of Ottawa 
University of Quebec 
University of Toronto 
University of Saskatchewan 
University of Waterloo 


Veterans Hospital, Victoria 
Waterloo-Lutheran University (Wilfrid Laurier University) 
West St.-John Community Hospital 


Workmen’s Compensation Board of Ontario 


York University 
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